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� Use the Disaster Readiness Master Plan (see pages 76–78) to stay on schedule
and follow through with all of the detailed tasks of true disaster readiness. 










 
 

SHELTERING IN PLACE






� Complete a Shelter-in-Place Diagram (see page 96) for each floor, wing, and
building at your facility, showing the route to shelter-in-place locations and
including one or more telephone numbers for search and rescue assistance. If
your facility is small, your usual classrooms may have to serve as shelters. 

� Use the Shelter-in-Place Checklist on page 95 to furnish each shelter location.

BUILDING EVACUATION
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� Complete a Building Evacuation Plan (see page 80) for each floor, wing, and
building at your facility, showing the route to the evacuation location and
including one or more telephone numbers for search and rescue assistance.

OFF-SITE RELOCATION



  











� Use the Emergency Management Liaison Form on page 87 to formally request
guidance on community evacuation routes and relocation sites.

� Identify relocation sites, either from emergency management agency (EMA)
recommendations or through your own research. (Your community should have
a municipal or county EMA. This agency is responsible for search and rescue
operations after disasters.) 

� Complete an Off-Site Relocation Plan (see page 94) for each relocation site you
designate, copying one or more telephone numbers for search and rescue
assistance on the plans. Inside the main box on the form, reproduce a clear map
that shows the route and location for the relocation site.
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MANDATORY CLOSINGS















� Use the Mandatory Closing Checklist on page 93 to plan which items you will
move out of the facility and to double-check building security measures before
vacating the facility.




mitigation. 

 

 
 

FACILITY MODIFICATIONS
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� Use the Facility Modifications Needs Assessment on pages 90–92 to assess your
facility, to schedule any steps you can take, and to assess any properties your
program may need to lease or purchase.

NON-STRUCTURAL MODIFICATIONS

� 


� 
� 

� Use the Child Safety Checklist (on page 82) to assess your facility and schedule
the steps that staff members need to take. You can involve your staff in this
assessment to make them aware of the importance of the modifications.








RECORDS BACK-UP
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� Use the Essential Records Back-Up Worksheet on pages 88–89 to complete and
implement a plan.

INVENTORY




INSURANCE





� Complete the Disaster Insurance Worksheet on pages 85–86 as a record of the
forms of insurance you already have or will purchase for your program.

RENTAL AGREEMENTS




DISASTER FUND
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